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Purpose of This Pamphlet 


The main purpose of this pamphlet is to make available, for the benefit of persons 
interested in the general idea of Federal employment, a comprehensive answer to 
this question: "What kinds of jobs arc there in the Federal civil service?" 

This is a question which is frequently received, in one form or another, by the 
Civil Service Commission, the central personnel agency of the Federal Government. 
Hundreds of occupational skills are required to carry out the programs, aiul perform 
the services, which comprise the activity of the executive branch of the Governme nt. 
Few persons not actually engaged in Government work arc aware of the wide 
diversity of these skills; consequently, the extent of the employment opportunities 
which exist in the Federal civil service, as vacancies occur in various kinds of 
positions, is not generally realized. 

In part III of this pamphlet, the major occupational fields are shown, ant! some of 
the positions in each field are discussed, 

Part I is an outline of appointment procedure. It presents basic information on die 
nature of civil-service examinations and how to find out what examinations are 
open at any particular time— information which will meet at least the immediate 
needs of persons Interested in applying for Federal employment. Persons wishing 
to know more about the Federal Government as an employer are referred to other 
publications of the Commission, listed on the inside of the front cover. 

Part II consi.sts of a discussion of examinations which are of particular incere.st 
to college students and recent college graduates. 

Students and other persons thinking of entering the Federal service will find that 
this pamphlet will help them to discover whether there are Government jobs in the 
kinds of work they would like to do. If they find such jobs among those described 
or referred to, and if it appears from the statements of requirements (wliich arc 
given in condensed form) that they have the necessary qualifications, the next 
step should be to determine whether examinations are open for such jobs; then, if 
examinations are open, they should consult the examination announcements, which 
contain more detailed information. 



How Jobs Are Filled 

PACTS ABOUT THE COMPETITIVE SERVICE 


T he united states civil Service Commission announces exami- 
nations for filling hundrecls of kinds of positions in agencies of the 
Federal Government. In part III of this pamphlet, many of these jobs 
are listed, and discussed, by occupational field. 

These jobs are in the competitive civil service. This means that they 
are subject to the competitive requirements of the Civil Service Act, 
which is administered by the Civil Service Commission. The great ma- 
jority of positions in the Federal executive civil service, including 92 
percent of those in the continental United States, are competitive; the 
others, not discussed in this pamphlet, are called ''excepted” positions. 

When vacancies occur in jobs in the competitive service, they arc filled 
through open competitive examinations, or by other procedures pro- 
vided for under the competitive system, such as promotion, transfer, 
and reinstatement. The competitive examinations are open to all persons 
who arc citizens of the United States, or owe allegiance to the United 
States, and who meet the requirements relating to such matters as resi- 
dence, age, physical ability, training, and experience. 

NATURE OF CIVIL-SERVICE EXAMINATIONS 

Civil-service examinations vary in nature according to the types of 
positions for which they are held. Each examination is designed to 
measure the qualifications of applicants for a particular kind of position. 

If the announcement indicates that the examination is assembled, it 
means that it consists of, or includes, a written or performance test. Ap- 
plicants assemble at appointed times and places to take this test. A notice 
is sent to each applicant telling him where and when it will be given. 

In an uncmembled examination, applicants are rated on their qualifica- 
tions as shown in their applications, and on any supporting evidence 
that may be required, without assembling for a written or performance 
test. 

Examinations are rated on a scale of 100. The lowest eligible rating 
is 70. After an examination has been rated, the names of competitors 


who received eligible ratings are placed on a register of eligiblcs in an 
order determined primarily by their ratings. Tlie higlier tlie rating, the 
better the prospects of early appointment. 

APPOINTMENT FROM CIVIL-SERVICE REGISTERS 

When the appointing official of a Federal agency wishes to fill a posi- 
tion by original appointment, rather than by promotion, transfer, or 
reinstatement, he requests the Civil Service Commission to furnish a 
certificate of eligibles. 'fhe Commission then submits to the agency the 
names of the three highest eligiblcs on the appropriate register— that is, 
the register established from the examination for that particular type of 
position. This process is referred to as "certification." 

The order in which the names of eligibles are placed on the register 
may be modified by (1) veteran preference and (2) residence. 


VirriiRAN PUI'FIiRRNCli 

A certain number of points, 5 or 1,0, are adtled to the ratings which applicants 
entitled to veteran preference earn in civil-.service examinations. For mo.st positions, 
the namc.s of 10-point preference eligibles are entered on the register ahead of all 
other eligibles. 

For detailed information jiboiit preference recjuiremcnts and benefits, .see the Com- 
mi.ssi()n’.s Pamplilet 12, Veteran Preference in Federal Employment. 

RESIDENCE 

The State in which an eligible has legal residence, and the locality in which he 
lives, may affect his .standing on the register in different ways, depending upon 
whether the positions to be filled are in the '‘departmental service" (headquarrers 
offices of Federal agencies, most of which are in the metropolitan area of Washing- 
ton, D. C), or in the "field service" (outside tlie Washington area). 

About half of the positions in the departmental service are subject to a require 
ment that appointments shall be apportioned among the Stares and 'rerritories and 
the District of Columbia on the basis of population. Eligibles arc certifieil for ap- 
pointment to such positions under procedures that give priority to residents of States 
that have received le,ss than their quotas of appointments. 

Residence may affect certification for appointment to field-service positions in 
cither of two ways. The Commissio'n may limit certification to resitlents of the area 
in which the po.sitions arc located, or It may give jM'iority to residents of the area 
over those who live elsewhere. When either of these procedures is to be fbllowccl,' 
the examination announcement specifics the area from which eligililes will be 
certified. 

The agency appointing official may select any one of the tluee eligibles 
on a certificate who is available and willing to accept appointment. After 
the selection has been made, the certificate is returned to tlic Commis-; 
sion so that the other two names may be restored to the register for' 
consideration in connection with other vacancies. 

Persons selected from registers of eligibles receive probational appoint-' 
ments, assuming that the vacancies arc in permanent positions. (In some 



instances, temporai'y appointments are made from registers; they do not 
last more than 1 year.) Probational appointments become permanent 
when the appointees have served satisfactorily for 1 year. An employee 
with a permanent appointment may be promoted, transferred, or rein- 
stated to other positions in the competitive service in which vacancies 
occur, without taking another competitive examination, provided he 
meets certain conditions attaching to such noncompetitive actions. 

The fact that an employee has a permanent appointment is not a guar- 
antee against dismissal. An employee is subject to dismissal if his con- 
duct or efficiency is unsatisfactory; also, he may lose his job in a "reduc- 
tion in force" under conditions such as decrease in work in an agency, 
or lack of funds on the part of an agency. Employees in the competitive 
service are protected against removal for racial, religious, or political 
reasons. 


HOW TO LEARN ABOUT EXAMINATIONS 

Examinations are announced as the needs of the service require. 
When they are announced, they are publicized through such means as 
{a) notices posted on bulletin boards in first- and second-class post offices 
and in other Federal buildings, and {b) notices distributed to schools, 
public libraries, organizations, periodicals, and newspapers. 

For complete information about an examination, the examination 
announcement should be consulted. The announcement tells what appli- 
cation forms to file, and where and when to file them; whether the ex- 
amination includes a written test; whether there is an education or 
experience requirement and, if so, the nature of such requirement; 
whether there arc age limits; and the salary, location, and duties of the 
positions. 

Secretaries of boards of United States civil-service examiners, located 
at first- and second-class post offices, have copies of examination an- 
nouncements which inquirers may consult, and some of them have 
copies for distribution. 

Announcements are furnished, upon request, by whatever office of the 
Civil Service Commission is announcing a particular examination: 

(1) Examinations for filling positions in Washington, D. C., and, in 
some cases, throughout the country, arc announced by the Commission s 
central office, in Washington, D. C. (Examinations involving committees 
of expert examiners are included in this group. Members of these com- 
mittees participate in recruiting and examining applicants for certain 
professional, scientific and technical positions. They are officers or em- 
ployees of the agencies in which the positions exist, and are experts in 
their respective occupational fields. Committees of expert examiners are 
established by the Civil Service Commission after consultation with the 
agencies concerned.) 

(2) Examinations for filling positions in a civil-service region (a State 
or group of States), and certain local examinations — for example, those 


held for filling most {positions in post oflices—iirc announced by the 
Commission’s regional offices (see list on back cover). 

(3) Boards of United States civil-service examiners represent the Com- 
mission at many Federal establishments throughout the country. These 
boards announce examinations for filling many types of positions within 
their respective establishments. 



II 


College Graduates 

SPliClAL PROGRAM AIMED AT THIS GROUP 


JUNIOR PROFESSIONAL EXAMINATIONS 

T he civil service commission jinnounccs a number of examina- 
tions which arc designed primarily (altliougli not exclusively, as will 
be explained later) to bring recent college graduates into the Federal 
service. The best known of these are a few large group examinations 
with such titles as Junior Professional Assistant, junior Agricultural 
As.sistant, Junior Scientist, and Junior Management Assistant. These 
group examinations will be discussed here as one program, because they 
arc fundamentally alike in purpose and general characteristics. 

This examining program grew out of the belief that it would be 
greatly to the Government’s advantage to provide some means of entry 
into the career service for professionally trained young people who lacked 
the experience usually required for the professional examinations, but 
who would not be interested in clerical jobs that made no use of their 
training, and that offered little chance of advancement in their special- 
ized fields. The validity of this idea has been demonstrated by the success 
of the program over the past 1*) years; thousands of young men and 
women have been appointed from the junior-grade professional regis- 
ters, and many have risen rapidly to administrative, professional, and 

scientific positions in the higher grades. ^ . . 

The program was started in 1.934 with a single general examination 
for college graduates, called " Junior Civil Service Exanainer, In 1939 
the title was changed to "Junior Professional Assistant. This was not 
a job title, but an examination title only; appointments were made rrom 
separate registers established for individual occupations sue i as 
"chemist," "economist,” "engineer,” and so on. In succeeding years, the 
single group examination has been divided into a number of more sj^e- 
cialized group examinations, each covering a broad subject-matter held 
and each carrying a descriptive title as indicated in the opening paragrapi 
above. These are still examination titles rather than job titles, however. 
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Occupational Fields Included 

The examinations cover a wide range of specialized fields, or options, 
most of which arc indicated in the following list: 


Agronomist 

Animal luisbaiulman 

Aquatic biologist 

Archeologist 

Astronomer 

Bacteriologist 

Botanist 

Budget assistant 

Chemist 

Dairy husbandman 
Hconomist 
Kngineer 
Butomologist 

Barm management supervisor 
Food and drug inspector 
Forester 

General administrative assistant 

Geneticist 

Geographer 

Home economist 

Horticulturist 


!,egal assistant 

Librarian 

Mathematician 

Metallurgist 

Fa tent examiner 

Personnel assistant 

Physicist 

Plant pathologist 

l^lanr pliysiologist 

Plant t|uarantint‘ inspector 

Poultry husbandman 

Psychologist 

Range conservationist 

Social science analyst 

Soil conservationist 

Soil scientist 

Statistician 

'Icxtile technologist 

'rrade-mark examiner 

Wildlife biologist 

Zoologist (parasitology) 


A separate register is cstablisirerl for each option. Appointments farm 
these registers arc made to positions in practically all agencies of the 
executive branch of the Government, at the basic entrance salary ol 
$3,100 a year. Positions arc located in Washington, D. C., and throngn- 

out the country. . . 

No experience is required for these examinations, and tlicy aic tlicic- 

fore particiUarly attractive to young men and women who liave recently 
completed, or are about to complete, their formal education. College 
graduates and senior students may qualify for the written examination 
solely on the basis of their college training, provided that they cm show 
the required number of semester hours in the particular fields loi which 
rhev aoolv. Moreover, they may apply for as many options as they wish. 



eluded in the examination. However, not all of the specialized fields 
mentioned above are offered every year. A given option may be omitted 
if there is no prospect of vacancies in the field of that option during the 
coming year, or if there is an adccpiate register of eligibles remaining 
from the previous year’s examination. In some cases, when the demand 
in a particular field exceeds the supply of eligibles, the option is an- 
nounced separately on an open-continuous basis— that is, with no clos- 
ing date for the acceptance of applications. In other cases, when the 
demand is limited to a certain geographic area, the option is announced 
locally by the Civil Service regional office serving that area. A few sub- 
jects (accounting, for example) are never included in the group examina- 
tions, but arc announced separately when needed. Consequently, a 
prospective applicant who does not find his specialty in the current 
group announcements should determine whether an appropriate ex- 
amination has been announced under an individual title. 


General KeqmremenU 

Although tile recruitment of recent college graduates is the primary 
aim of the group examinations, a bachelor’s degree is not an absolute 
iequirement. U is possible to qualify for many options on the basis of 
exjUrience alone, or of a combination of education and experience. To 
give an illustration, the requirements for the Economist option in the 
1949 Junior Professional Assistant announcement were as follows: 

A. A full -I-ycar course, in an accrcclitccl college or univcrsiiy . . leading to a 
bachelor's degree, with 24 semester hours in economics and 3 semester hours in 
statistics; or 

B C\)urses consisting of 24 semester hours in economics anti 3 semester hours m 

statistics, in an accredited college or university . . . ;/;///,fadditiona apprtyriate 

experience or education which, when combined with thc.se comics, will total 4 years 
of education ami experience and give the applicant a technical knowletige compara- 
ble to that which wouUi have been actiuired through successful completion of a full 
4-year college course. 

Certain ocher options had no po.sitive requirement as to college 
courses; applicants were admitted on the basis of 4 years (or in a few 
cases, 3 ) of qualifying experience, or a 4 -year college course, or a timc- 
cciuivalcnt combination of experience and education. 

Applications are also accepted from students who expect to complete 
all the courses required in their optional fields by the end of the current 
school year. If they pass the examination, such students may receive 
provisional appointments, with actual entrance on duty in the position 
contingent upon their furnishing proof that the required courses have 
been completed. 


2 Equivalent work in nonaccrcditcd institution.s is accepted if such institutions give in- 
struction of definitely collegiate level and the State univensity of the State in which the 
institution is located accepts the cour.ses and give.s advanced credit for them. 


All candidates must take a written ("assembled”) examination. The 
questions in this examination do not necessarily pertain to the subject- 
matter fields, except in some oi the physical sciences, but are designed to 
test the applicant’s aptitude (or learning and tor adjusting to the duties 
of the position, rather than to test his technical knowledge. The scores 
made on the written test determine the successtul candidates’ relative 
standing on the register ot cligibles. 

Determining liequi rements 

The requirements for these examinations have never been static, and 
probably never will be. Before each annual announcement is prepared, 
the needs of the service for the coming year arc determined as nearly as 
possible, and the cfTcctivencss of past requirements is evaluated on tiie 
basis of the agencies’ experience with appointees from previous registers. 

A number of changes have been made since the Junior Professional 
Assistant examination was first given in 19.^9. Early examinations were 
open to college graduates only, and competitors couUl b<r cNamincd in 
only one option; these restrictions are no longer ob.servcd. 'I ’he .subject- 
matter test that was once a part of the written examination (a dificrent 
set t^f questions for each option) has been di.scontinued for all but a lew 
fields. In some cases, the experience of the operating agencies has 
demonstrated that certain changes in the specific college-course require- 
ments were desirable, and the.se changes liave been made. Ami, as men- 
tioned previously, various options have been incliultal or excUulctl from 
year to year in accordance with demand. 

Other changes may be recjuired by changing cotulitions. l‘or example, 
the work program of an agency may change over a period of years to 
such an extent that employees with a difierent kind of s|)eciali7.ation will 
be needed to perform the same general tyj>e of work. In such a case, 
these changes in emphasis will be reflected in the recjuirements of educa- 
tion and experience for the positions concernetl. lulucational require- 
ments afso may change in order to keep pace with changes in (uofessional 
standards caused by new knowledge and new metluxis. 

There is con.scquently no certainry that the re<[uirements or the options 
stated in one year’s announcement will be the same in succeeding years. 
However, the changes, when they do occur, are usually not great in any 
one year, and the requirements over a peritul of 4 years are apt to be simi- 
lar-enough so that the student who plans a course of study with a view 
to preparing himself for entry into the I’ederal service through this type 
of examination has an excellent chance of being able to (|ualily. i 

Training and Advancement 

The po.sitions filled through these examinations, particularly those in | 
the pliysical sciences, are primarily in the "trainee” category. Appointees 
are trained during their first year of employment in the particular type : | 



of work clone by the employing agency. There are some positions, how- 
ever in which appointees begin immediately to serve in a technical 
capacity without further training. After 1 year of satisfactory service at 
the entrance grade, employees are eligible for promotion to positions in 
the next higher grade (|3,825 a year), as vacancies occur. Advancement 
thereafter depends largely upon the individuars capacity and perform- 
ance— and, of course, upon the occurrence of vacancie.s in higher-grade 
positions. 

STUDENT AID EXAMINATIONS 

Summer employment opportunities, with chances to qualify for perma- 
nent jobs, arc offered to junior-year college studeiHs through the Student 
Aid examination, and others which are comparable with it. These ex- 
aminations include various options in the physical sciences and in 
engineering. Appointments are made to subprofessional trainee positions 
paying $2,875 a year. 

Like the junior professional examinations, the Student Aid examina- 
tions are usually announced in the fall, shortly after the beginning of 
the school year. Applicants must have received credit equivalent to at 
least 3 academic years of study toward a bachelor’s degree, with major 
study in one of the optional fields, or must expect to complete all the 
courses required for the first 3 years in their respective fields by the end 
of the current school year. No substitution of experience for education 
is accepted. A similar trainee program has been open to sophomoic-ycai 
college students. 

Candidates usually take a written test similar to that given in the 
junior professional examinations. Offers of provisional appointment aic 
made during the spring, to become elfective after the completion of the 
education required by the announcement. 

There are many attractive features in the Student Aid examinations. 
Students who are appointed have an opportunity to participate in special 
training programs in h'etleral research laboratories and olficcs. I Itey pei- 
form subprofessional tluties involving such work as scientific lescaich, 
laboratory experimentation, and the recording and analyzing of data. 
The laboratories are provided with scientific equipment and facilities 
of the most advancetl type. 

Although the appointments are usually for employment during school 
vacation periods, they arc probational rather than temporary. This means 
that they may lead to permanent status and eligibility for promotion to 
higher grades without further examination. 

Student aids who complete the summer training program and who 
arc recommended for retention may be placed on furlough (or leave 
without pay) to return to college. After the completion of 4 ycais of 
appropriate academic study and the required on-the-job training, they 
may be promoted to full-time professional and technical positions at 
$3,100 a year. 




The research and regulatory work of the Food and Drug Administration requires 
the services of trained scientists in several fields. Abot>e; A chemist searches for 
possible decomposition in dehydrated foods. Below: A bactcriologi.st tests bandages 
for sterility. Photographs hy U. S, Civil Service Commissiou. 
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Occupational Fields 

DISCUSSIONS OF VARIOUS FEDKRAL JOBS 


All the imjjoitant occupational fields in the competitive service are repre- 
sented in the pages which hdlow, but in no instance is an attempt made to 
describe, or even to name, all the kinds of jobs in a particular field. The 
positions selected for discussion are typical of those in the respective fields, 
and, in general, they arc positions for which examinations are announced 
with relative frequency. However, the fact that these jobs are listed docs 
not necessarily mean that examinations for them are open, or that such ex- 
aminations will be announced soon. The listing shows the wide range o( 
vocational opportunities in the Federal service, and the retjuirements which 
have been established for various positions. 

The requirements are those which have been established in connection 
with examinations which have been announcctl. 'riicy are subject to change 
in future examinations. 


PHYSICAL SCIRNCK 

Chemist 

Chemists are employed in practically every agency of the Government. 

They conduct research work on vitamins, drugs, foods, and cosmetics; 
they are concerned with studies of critical and essential minerals, the 
prevention of mine explosions, the testing of mine safety devices, anti 
research in connection with the problem of fungus-proofing military 
equipment. 

They perform research and development work in the various fields of 
chemistry involving advanced technicjucs and instrumentation, includ- 
ing infrared, spectroscopy, mass spectrometry, and polarography; they 
carry on similar work on petroleum, rubber, plastics, textiles, and other 
commodities and chemical materials; and they analyze manufacturers’ 
products to sec whether they meet Government specifications. 

Hundreds of chemists arc at work in the development of new uses for 
agricultural products, and in analyzing processed foods, fruits and vege- 
tables; they study food preservation and the effect of cooking, storing, 
and dehydration on the quality of fruits and vegetables; and they test 
the wearing qualities of fabrics and household materials. 


$3 W°0 aXw? ryeal” pay bo,M 

be a faincd by qualifying in the Cltcmist option of tltc Junior Scicn m 
eLmination (see p. 5 ) Applicants must pass a wti«cn test anti licy 
must have complctccl a full 4-year college course leatling to a bachcloi s 
deiiree in cheinLry (with 30 semester hours in chemistiy), oi they may 
mSify by passing the written test and having ehenustry courses total- 
h « at least 30 semester hours plus additional appropriate experience or . 
education which, when combined with the 30 semester hours in ehem- 
istry, will total 4 years of qualifying education and cxpci itncc. j 

^ ^ ^ 

Opportunities as research assistants in chemistry for college students 
who have completed, or are about to complete, the |uiuor year, arc avail- 
able through the Student Aid examination (sec p. 9). 

Physicist 

Physicists arc employed in many Government agencies, both in Wash- 
ington and in other parts of the country, in such fields as ballistics, elec- 
tronics, radio, electricity, and sound and optics. 

In the National Bureau of Standards, in the Naval Research Laboia- 
tory of the Department of the Navy, and in the Department of the 
Army, physicists conduct research in the field of electronics, radio and 
radar, and in the development of optical signal devices. They develop 
and test substitute materials for rubber and other strategic materials. Jn 
the Geological Survey and the Bureau of Mines of the De|)ai tnient of; 
the Interior, and in the United States Caiast and C»e()<letic Survey of the 
Department of Commerce, geophysicists jjerform work relating to tlie^ 
pliysics of the earth. These activities are but a few examples of the work 

of physicists in the I'cderal sei vice. . , 

The statement made above regarding the salaries of chemist positions 
applies to physicist positions also. lixaminations are announced roi the 

position of physicist at various grades. 

In addition, eligibility for apjKiintment at the entrance grade (^.yOO 
a year) may be attained by (jualifying in the Physicist option of the 
Junior Scientist examination (see p. 5). The applicant must have 4 
years of college training, with at least 24 semester hours in physics, or 
he must have certain courses in physics totaling 24 semester hours, plus 
appropriate experience. 








'I'lie Student Aid examination (see p. 9) makes available, to students 
of physics in their junior year in college, opportunities as research 

assistants in 




By means of the electron microscope, a physicist ^ Phologn,l>h 

studies tlie composition of a particle of smoke magnif.etl 100,000 
hy IJ. S. Civil Service Counntsmn. 


Geologist 

Tlie Government employs many geologists in the 
and the lluteau of Reclamation of the Department of the ntcno , i 

the Bureau of Blant Industry and 
Department of At^riculturc; anti in the Coips 


Department 
of the Army, 


Some typical tlutics arc: Making maps showing the location irvi rk 
acter of rock formations, mineral anti ore ,len,rsirs ■ t ” 
water; performing chemical anti physical tests on sVn' I- 

‘"'"—.eiS 

Salaries range from *3,100 to *7,6(K) a year, Aimointmenrs ii 

leCeh f i""' .I-' 'M’l-i'Ument al "5 

y < pp icants arc iccjuuctl to take a written tc.st winch Inrlnl 
cjucstion.s in general geology as well as (juestions in the speciali/cci fidd 

^ luH ^-yca,- ctlnegc ctnirsc leatlingma b 
clots ticgiee in geology (with at least 30 semester hotir.s^of ,,«> oov 
ti)uise,sy|nalifics applicants tor a|)pointment to positions pavine *3 im 

ofpaitolthe spccilietletlncation. B<)th etlneation anti anpronri itccxDrn 

ence ate letpiiretl ftir apptnntment to positions paying |3 825 a year 
Applicants or appointment to positions in the Irighe Ss*^. e not 
lequirccl to take a written test; they are rated on rl.eir e,l i 
perience alone. However, many o/th vac^ lei"" 

»re filled by the promotion ..f geologist.; fridrllllrf'S^^ 

Metal/ urght 

Government metallurgists conduct investigations and research work 
on mety to determine their suitability for specific ti.ses- they deX 
myiods for the satisfactory and economical treatment of low-grade or 
complex ores; they investigate the melting, casting rolling anl'a Ihw 
and mechanical properties of metals and alhiys; they'eoi duct’ lesclc fa’ 
the microstructure of a .series of alloys for tl- ptifpol I d,'I,vc';, 
features differentiate one alloy from another- and thef 
determine, under plant coiulitions, the effect of time, tempeltlre c 'm 

mlhhlgmetlk'®”’ "" ^"'<1 l'•■<>perties of the 

Salaries range from *3,100 to *10,000 a year, 

po,srtiis:ti;,sSi:t'«^^^^^^ 

an ontion in ihi*: '^r'l t* • 1 - ■ / ^tinictiliics o/fets 


ence requirements of progressively higher level, depentliiig on the grade 
of the position. Most of the vacancies are in the lower grades, and those 
in the higher grades arc frequently filled by promotion from lower-grade 
positions. 

Student aid positions also exist in this field, and openings occur from 
time to time (see p. 9). 

MathefNatktan 

Mathematicians are employed in a large number of federal agencies. 
Their work is concerned witli mathematical calculations and ct)mputa- 
tions incident to investigative, developmental, and research activities 
which the Government carries on in such fields as engineering, phy.sics, 
and astronomy. 

Salaries range from s^3,l<)0 to .|1 1 (),{)( )0 a year. Appointment at the 
13,100 level is made from registers of eligibles established as a result of 
the Junior Scientist examination (Mathematician option); see page 5. 


A incciil sliih is hcatutl by a metallurgist in the experimental laboratory of tlie 
National lUireau oC Staiulartl.s. Vbuto^r<i(th hy (J. .S'. C/r/7 Scrfice Commission. 



Applicants for this examination must pass a written test. In add 
tliey must have completed a full d-year colle^^e course leading to a 
elor’s degree in mathematics, which must have included 24 sem 
hours in mathematics, aiul courses in engineering and the physic: 
cnees (physics, geology, ;istronomy, chemistry, etc.) totiding 12 sen 
hours; or they may cjualify by having completed 2d semester hoi 
courses in mathematics plus additional approjiriate exjx-ricnce ore 
tion in scientific (iehls. 

Unassembled examinations are held for the position of mathema 
in the higher grades. Applicants are re(|uireHl to have either ediu 
or ex|x‘rience, or a combination of both, the amount and kind de 
ing on the grade of the position. 

^ Jyt 

Junior-year college students are recruitetl for work in the li' 
mathematics through the Stuilenr Aid examination (.see p. 9). 


Technologist 

Positions in the field of technology include those which involv 
fessional work of an applied .scientific or technical nature in the im 
ment of industrial products and tcchnic|ues. 

Technologists in many agencies arc concerned mainly with the 
cation of .scientific principles to research that will lead to the de- 
ment of new, improved or modified industrial products and to the 
esses by which these products may be manufactured on an inch 
scale. 

For example, plastic technologists in the National Bureau of I 
:irds determine the tensile strength and abrasion resistaiuo tjuali 
plastic .specimens, such as pla.stic tablecloth.s, plastic floor tovering 
otlier home-use items which are to go on the market. 

Federal technologists perform investigative, research, and dm 
mental work in such other fields of technology as coal, industrial ( 
icals, metals, packaging and preservaritin, paint and protective fin 
rubber, textiles, anti wood. 

Salaries begin at |3,109 a year. Applicants may be retjuired to 
written test. I hey must show (<-/) that they have successfully comj 
a standard professional college curriculum Ic-atling to a bachelor’s d 
in technology, chemistry, engineering, physics, or other physical .sc 
or {h) that they have liad at least 4 years of successful and progrt 
technical experience of such a nature as to enable them to perforn 
ce.s.sfully at the professional level. A combi tuition of {n) atul (/;) i, 
qualifying, provided it is the etjuivaicnr of one or the other. 

For positions above tlie enrratice grade (l.blOO), applicants tmist 
additional cxperietice, the amount and <(uality varying with thegr? 
the posit ioti. 
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Serricf Connutssiou. 


Meleorologiiit 

Mctor.iloKists ton.lutt mc.c..r..l..Kioil i«"<l 
make cccuUu wcmi.or (■..leci.scs; a,v..ly/.c .sto.m |K-n.xl.s to cictc .nmc 
causes ohtorm rainfall aiul maximum storm potentialities; consolula 
current weather inr..rmati.)n an.l general area fotecasB 
ptecipitation outlooks for specific areas .luring t .,liysio- 

floocl periods; review storm stu. ies; and ‘ , ,, ob,ble 

graphic, meteor..l.>gic an.l precipitatu.n data 1’“'*’*'"" 

ptecipitation and snow-depth patterns m mountaiiKju. . . ' ' . 

' Salaries range from $3,100 to $6,400 a year. "ust have ^ 

least 4 years <.f experience in meteorology or closely related - 
chiding 1 year in meteorology, an.l they 7« 

working knowle.lge of the fundamenta pi"’*- 1 ' . j full 

mathematics, and physics; or applicants must lav 



4-ya\r college course lending ro a bachelor's degree which has includ 
20 scniesfer liours o( stiuly consisting t)!' laboratory work in synopi 
meteorology and forecasting and fundamental courses in synoptical 
dynamic meteorology. Any d-year combination of education andexpe 
ence may be (jualifying if it includes 20 semester hours of study 
meteorology or 1 year of experience in meteorology, or a combination 
the two which is e<|uivalent to either. 


A sciciuitu- ail! u.ssists rlicmi.sts in die aimlyiiral laboratory of the Ihireaii of Mu 
IHwIo^iUifth hy 1 1. S. Civf! Service Ownnhshnt. 





In wUlition, for Iri^hcr-Hruilc 
or more years of l’'■"'|'“'‘”| f,,,. 2 years of tire professional cxperi- 
in meteorology may be subsiiir test is not reqmrctl for tire 

cnee rec|oirecl for the bigber grade . 
positions with entrance salaries above » V*"' 


i!- ^ 




A separate examination is held for metet.rologieal aid positions. Sal- 

arics nuige from $2,875 to $3,H25 «i 


limploytrs in tlu-sr posilions take, iccotcl, (.lin k, and report \ 
observations; plot ordinary weather maps; make routine mercort 
eomptitaiions; assist in the preparation of special charts; di 
weather maps; ami eticode ami decode weather rej'iorts. 

l''rom I to “> years of appropriate experience is re<[iiired in c 
(|ualify, the number of years dej>endin;; upon the tirade of the ]: 
to be filled, with from 6 tm)iuhs to 2 years of specialized experi 
luakin;^ meteort)lo_i>ical observations and computations, or in [: 
weather charts. I li^h-schoo! ethu ation aiul under^>raduate stu 
Ix’ substituted for some of the specified _t;eneral experience. 

I'evh/ihal (ind Siicutifu Aid 

Most Ciovernment laboratories en^a^ed in scientific research 
technical and scientific aids to assist .scientists in such fields as ch( 
j'lhysics, biology, engineering, radio, explosives, metallurgy, an 

Salaries paid these aids range from $2, 200 to |.•i,S2^ a year. Ap 
must )>ass a writteit test consisting of (jiiestions ilesigned to i 
aptitude for scientific work. 

In some examinations announcetl for these jobs, applicants mi 
appropriate experience, including specialized experience, in a 
varying from 6 months to 6 years, dej>ending upon the gratle of t 
tion to be filled, liducation may be substitutcxl, year for year, foi 
all of the S(>ecifietl experience. 

Other Scientifu' Posltlom 

The Government also makes use of the skills of geographers, 
omers, archeologists, navigation specialists, geophysicists, phan 
and pharmacologists. 

Geographer and Archeologist options are usually includec 
Junior Professional Assistant examination (seep. ‘i). lixaminat 
the upper grades in these positions and for the positions of i 
scientist, pharmacist an<l pharmacologist are announceil separatt 


riNGINFJ'RING, DRAl-'riNC;, AND ARCUrriiCTI 
Engineer 

All branches of engineering are represented in the Governmen 
electrical, and mechanical engineers are emjdoyed in fhegreate^ 
hers, making up 75 percent of the total. Next are engineers in tl 
nautical, electronic, chemical, ordnance, mining, ami metal I 
branches, lo a lesser, but still substantial, extent, engineers are eir 
in the following branches: Petroleum, hearing ami ventilating 
safety, agricultural, materials, marine, and naval architecture. 



nn„inccis iirc employed oo l;uge-sca\c pioduttion problems comiccted 
Mfh the nv.inuhictui-c of onlnancc and other military and nava supplies, 
r^tb the eonstroctim. and o|reration ol' bilx.rator.cs ,n winch research 
rnt-fied on in tlie fields of electronics, radio, and radar. 

They work on the design and construction of dams, canals, pumping 
nhnts V)wer plants, transmission lines, highways, biidgcs and tunnels, 
fpi concerned with the development oi canals, rivers and harbois, 

rural ciectrilication; honsing; and Hood control. They perform research 
in aeronautical engineering, mining metliods, forest pieseivation, ii ig. 

rlnn and drainage, and erosion control. 

Sanitary engineers devote their attention to such matters as food 
^reservation, qiidemic and insect control, and prevention of sticam 
dilution 'rhey collect atui disseminate information on milk codes, 
wiitation practices, and <Hsease prevention. 1 hey 

treatment and collection systems for .sewage, and purification and dis- 

:::gh:ccrs"lcw:srnrcrl,o<ls ,,,,<1 cepupmer which reduce rhe 
nuridre, Of .Kcidenrs and ininries hr faccries anri ,n cmrstrucc.orr worl . 

('ert iiii mcncies are concerned wirh problems ot research and .stand 
srcibattnr bnOreers hr these agerreies srarrdardi/.e tests, meth.rds arrd 
nroccdirres; crriibi-ate irrerrsuriirg irrstrtrmerrts arre apparattrs wrrtc stand 
art! or model speciltcatrrrits; arrd devise ircw arrd better irses ot vatioir. 

™ EnOiOO'^frel'i'Icittly assist iit Gttverrrmcirt activities wirrch relate to 
the administratirrn of .safety arrd labrrr laws, regirlatton of rrtrhties, au- 
transport regrrlaticrrr, rntd appraisal arrd pitrcurcirrent ranoine 

Most appoiirtirrents t.r errgmeer posmtrns are rradc at sal. res rarrg, g 

from $3,100 to $3,d00 a year. Vacancies i l , ,.c usually’ 
payiirg from |6,'l0() to $ U),(X)0 a year, trcctu ‘-'"V ' ' 

filled by prtrmotioir trf engiireers emphryed nr lower grades. . 

Aside- from exarrrirratiorrs wbich are separately 
positions the best opportunity for appointment at the tntiancc sa a y 

K,"» . 

of engineering (aeronautical, chcmic, , ’ 

metallurgical, milring, ;''"'''\“,;X|it"io;, t a written test. 

Scientist examination (sec p. ‘3). In atklitio J " . ,;(-.i„(iard 

applicarrts for the errgirreerirrg .rpti.rrr 

plofe.ssiorral ctrllege errginecrirrg course leadrrrg o r b e^^^^^^ 

or they must have had 4 years ol successlul and P' 

eutalifying expei'icncc in technical eirgmeeiitrg, or ry 

equivalent ctrnrbination trf trainiirg and expci-icircc. 

^n engineer examirrations «:l:rte irierre^ 

entrairce grade, competitois ate usually t ^ f ( 1 ,^ substitution, 

for educatkrn, without restnetron as to the cxterit ot re sr 

However, for highly technical engineer . |i.„g g^oincering 

tions as reWardr, tlesigrr, or development, a complete college eng, nee g 

education may be recjuired. 



• (■ opportvinities in the field of engiiyccnug 

Vacatioivt‘‘^^^ to juniot-ycai* coUegc students through the Student 
research flfc ‘'T , 9). 






•....rrs -irc employed by many Federal agencies in positions 
Tniincccngin^ ■ ‘ ^ g^^ae and salary 

v/ith salancs la g h j^aucation and experience, 

being commensui.ue Administration tor 

Higlwiiy enp''<-^<- ^ ^2 g„ , year, do subprofess.onal rvwk in 

cxainp'^^. ' , rmiincci'inu sudi as assisting in surveys, pintcing 

the field of ^ enuincering rests and computations, and assisting 

survey nntes, ■ j; operations. Persons appointed to P“st''™'^‘' 

in studies of cousti its 1 ^^,^^.,. j^es who ate recalled to tln.it 

the higfi'^'' «>«''•■■/'"'' ,' i utrllcgc education, train for i years ami 

obs after contplfttng „*J„sttuction, inspection, design, tnate- 

nctform work involving . / ’ ,,mic analyses, construction operations 

rials testing, enginuetmg j,. j ,3 and^estimates, and consttutinin 

^titiics. review of “--"s,:;!;::;: 



f he ^ vciirs or Uiul. / 

'“'luilat trainee l-^’'^ 'rf'Te "" 

of Reclamation <il the lJep.i 
western States. 

Ungineerhi^ Arc/ . , . fields of engineering- 'rhiy 

The position require ^ 

is a subprofcssiona P Bntrance salaries range ^ ^fnnietric or 

or a degree in eng(n • engaged in geodetic, P ^hey prep.irc 

Many md tn ptep^^ ‘^^P^ "^itate mulcip^ 

Soiled and compile other oj^ta- 

othcr stercosuipic m. 1 1 photographs, a P j^ups. Uic> 

control ptmita, „ io,, of aerial pl'?“8ff,sts o/^machincry, ami ot 

tions involved in ooje • efficiency . jtig calculations. 

T' “■ S other ecluipmenn make ngm^^ 

:lSpSm:!::hnlcalmaterm 

over blueiirinnwtth com" 



I he lwi^inccfin,t» Aid cx:iinin;i(it)(i includes when nr. r* n 
written test conihoscd of (luestiohs nn i ’ • P‘'‘^t'cablc, 3 

proWen,.,, Clu,-, r';uli„fr • ,|c v , .rM?' «n. 

nnci c,uc.Hons i„volvi, fc, I, 

in Kcomctric li^uic.s, l„ anpiUanis nu.si <m Iv i " 

of Subprofcssional enc-incerinH exneiieiwr 'l'l> l 1 ‘ r ^ 

noem/g D rufismtni 

nnJ!nccrh,).'lXmcn «VP"<-n-.s ;,ls.,o,npl„y 

siatistic.l, snucnual, ".ny^cnc,;! ■ ' ""-'-"<1''. sliili, 

secured liCs^iVI’oii![mcm'”'l'uIh^ Ik-' 

such work as tracinir dct'iilinjr ‘in positions, draftsmen do 

su,«rvi,sc draftsmen in l<,wcr!^.nKlc IK, sign's 
i!niwnyr,wrcinKi't“^^^ 


Architect 

The Government employs architects to nl.,n i • 
wor-Cjug drawings for Pedend Innl.lings such as' |,m of'n"'.""' 
establishments, and veterms’ IwKt'.ii-il . ’r * ' '^‘'val shore 

positions range from ^3 *100 to ’L rnn ‘>f‘niost of the 

entrance saJaWes arT hi^ha S,! •’ ’ ? the 

education is retjuired. ^ =*'‘-'*'iecrural experience (ir 

_ Naval architects design hulls fittinu^ ,.iv. . 1 

01 operation, and make studied of I ^ <Jn vessels 

hjc acrion’ro cicrc Ic ^ f'-'' .«<>in« and 

Landscape arcl.itccta are'ea nl t r '‘■•paiis needed, 

ilriiwings, and .specificaiion.s, .VedalimrSs^- ''"''I’- 
cnee or education is required. ‘ ■ ‘■'‘J’*- •‘'<-hitccturaI experi- 



Patent Bxa miner 

Patent examiners examine, study, and interpret the technical aspects 
of patent applications which are Hied with the U. S. Patent Office, 
Department of Commerce. Pcrstins with training in chemistry, physics, 
engineering (chemical, electrical, and other branches), and technology 
arc among those wlio are recruited for appointment. Salaries range from 
$3,100 to .fid ,600 a year. 

Applicants for appointment to positions at the entrance grade ($3,100 
a year) must qualify in a written test. They must also meet certain educa- 
tion and experience re<|uiremeius. Written tests arc not required for 
appointment to jiositions in the higher grades; applicants are rated on 
their education aiul experience. 


AGRlCUI/rURAL AND BIOLOGICAL SCIENCE 

In the technical agricultural and biological sciences, the Government 
employs thousands of professional workers in such positions as~ 


A^riciiltural engineer 
Agrononiisi 
Animal luishaiulman 
Ac]uatie biologist 
Hatteriologist 
Botanist 

Dairy hushaiKltnan 

Dairy manufact tiring technologist 

lintomologist 

harm management supervisor 
I'orcster 


Ciencticist 
Home economist 
I'lorticiilturist 
l>lant pathologist 
l^oiiltry hushandman 
Range conservationist 
Soil conservationist 
Soil .scientist 
'le.'ctilc technologist 
WiUllife biologist 
/.oologist 


'Phese positions and numerous others are described in a pamphlet 
published by the Department of Agriculture, which has by by the largest 
number of employees in this occupational field; the title of the pamp i et 
is Opportunities for Career Service in the United States Department o 

Agriculture. _ . r i i 

Persons occupying lower-grade positions in this field are usua y ap- 
pointed as a result of having qualified in the Junior Agricu tura ssistant 
examination (see p. 3). The entrance salary is $3,100 a year, wriuen 
test is required in order to determine the applicant’s general knowledge, 
and the applicant must have had education or expeiience, or a com ina 
tion of education and experience, in fields appropriate to the position or 

which he is applying. , ^ 

Promotional opportuititics arc gootl. Employees qualified “ F'™"" 
more difficult work may be promoted to jobs paying from $5,400 to 
$14,000 a year. Por original appointment to such jobs, education and 






!{()(tlc-}^rt)\vn sectlliiij'.s, tlu* rt-sult o( iroSNinfjs, iire sclcrtecl by a I^epai tnicnt of 
Ai'iifiiltuiL- (H>tn(»lo;>i.st tlcvcl<>|»i‘‘K ix-'n* !* sirains. Plmfoarupb hy W. J. Metul, 

V'ivjt.trlnn'tit of 


'I'lic entr;Muc salnry (or sufli |>(),si(ioiis ;is conservation aitl and bio- 
logical aid is usually .$2, .^00 a year. Sonietinies the a(>} 5 ointment.s ate to 
positions in praties with entrance salaries of 4rl2,4‘)(), $2,875, and $3,100 
a year. Applicants must pass a written test, lidiication and expciiencc 
rct|ui remen ts vary. 


In the I’orest Service, Department t)f A^rietdture, employees aie at 
work in such positions as lorester, forest and langc ecologist, oicst 
pathologist, silviculturist, atitl forest products technologist, bores try ex- 
perts assist in scaling and marking timber for sale; constiucting 
and trails; pre])aring anti maintaining nursery and planting piojects, 
protecting forests against fires, insects, and diseases; silviculture treat- 
ment; wildlife management; research in forest management, orest 

Inspecting campfire remains is one of the 

national forests by tlie forest Service fire patrol. Photograph hyV... o 



Plant physiologists in the Department of Agriculture examine test grass plots, son 
of which have been treated with an herbicide to kill dandelions. />/w/«g , 
W.J. Mend, Oelmrlmeiil oj A^i h nhurc, 


products, and forest inllucnccs; ran^rc nianagemcnt and forest economic 
and cruising and mapping timherland. On the range, these exper 
assist in range reconnaissance and survey; ranger district adrninistratioi 
and in research in range management, rescetling, ecology, watershc 
protection, and range economics. r-’t)r more detaileil information, sc 
A Job With the Forest Service, a pamphlet published by the FtJres 
Service. 

d’here is .similar work to do in the National Park Service, 1 )epartmen 
of the Interior. 'I'he Service employs park rangers, park naturalists, pari 
aichaeologist.s, atjuatic biologists, game management agents, refugi 
managers, and farm agents. ' " 

Appointments to positions in our national forests aiul parks are made 
at .salaries ranging from ^3,I()0 to $7,6()() a year. The education and ex* 
perience ret(uirements vary accoialing to the iiosition for which appli- 
cation IS made. ' ‘ 


^ 

Many Government employees wirrk with marketing, inspeetinis, anti 
examining problems relating to such commodities as cotton, cheese and 


dairy products, fats, oils, fresh and canned fruits and vegetables, grains, 
livestock, meats, poultry and eggs, tobacco, and wool. They were ap- 
pointed to such positions through examinations announced to secure 
eligible persons as marketing specialists, commodity specialists, tobacco 
inspectors, livestock inspectors, and warehouse examiners. 

Salaries for these marketing and inspection positions range from $2,650 
to $4,600 a year, with occasional openings at higher salaries. Education 
and experience recjuircments differ. Promotion opportunities are good. 


Tiic amount of tinilit;r to he i:ut on farm wooillands is tlctermined by an inventory 
of growing stock taken liy technical loresters of tlie Torest Service. Pbologrulth by 
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Bntnincc salaries are from l-l/iOO to $6,400 a year. However, most 
appointments are nvatle at $4,600 and $5,400 a year; for appointment at 
these levels, applicants must show a fully approved internship. 

Gmcluate Nurse 

Graduate nurses serve in hospitals on Indian reservations, in Alaska, 
and in the Panama Ganal /one. (Civilian nurses are employed at times in 
hospitals of the lOepartment of the Army when there are not sufficient 
nurses from the Army Nurse (!orps to meet hospital needs. The Depart- 
ment of tlie Navy employs some civilian nurses for duty in Navy ho.s- 
pitals, to care for dependents of Kegular Navy personnel.' 

Some nurses on ciuty with the Public Health Service are in the com- 
mi.ssioncd corps. However, a number of the positions in marine hospitals, 
dispensaries, and treatment centers of the Service arc held by civilian 
public-health nurses. 'Hiere are nurses who .serve in a consultant capacity 
to State health departments in connection with public-health nursing 
programs, aiul in specialized programs such as those which arc carried 
on for the control of tuberculosis, venereal disease, and cancer; others 
serve in the h’cderal Pmployees Health Division of the Public Health 
Service, which is concerned with occupational health; and others serve 
in the Mental Hygiene Division. 

Public-health nursing consultants are employed in the Children’s 
Bureau, where they work with State agencies in connection with ma- 
ternal and child-health programs, crippled children’s programs, and pro- 
grams concerneil with tlu‘ care of children with rheumatic heait disease. 

As stated above in the discussion of medical officer positions, nurse 
positions in the Department of Metlicine and Surgery of the Veterans 
Administration have been removed from the competitive seivice. How- 
ever, nurses employetl in otlier medical and surgical activities of the 
Veterans' Administration, such as those employed in (emergency and first- 
aid rooms, are ajipointed through tlie competitive system. 

Applicants for tlie positions of general staff nur.se and head muse must 
have completed a full 3-year course in residence in an approved school 
of nursing, or a full 2-year course plus additional appropiiate nursing 
experience or pertinent education. Applicants for the position of head 
nurse must have had, in addition, (a) I year of experience as a genera 
staff nurse in a hospital, plus satisfactory completion of a minimum of 
6 semester hours of stmly in professional nursing subjects, or {b) 2 years 
of appropriate nursing ex|icnencc in hospital work. Applicants foi hot i 

positions take a written test. ^ . . r i cr 

'Hie entrance salary for a graduate nurse in the position of general statt 
nurse is $3,100 a year, and in the position of head nur.se, $3,825 a year. 


> A plmphlet entitled The Nurse in the federal Civil Service is published by the 
U. S. Civil Service CoinnTii.s.sion. 







Nurse consultant }x:>sitions pay from |4,600 to $7,600 a year. The 
education and experience recjuircmcnts vary with the grade of the 
position. 

The pay of public- health nurse positions begins at $3,825 a year. 
Student Nurse 

Young men and women are given an opportunity through the Student 
Nurse examination to become graduate nurses. Applicants who meet the 
retjuii emcnts for cnttancc to the examination, and pass a written test 
are eligible to enter the School of Nursing at St. Elizabeths Hospital, a 
large Federal iiistitution in Washington, D. C, for the treatment of men- 
tal disorders. 'I'hc 3-year course in psychiatric nursing prepares students 
to become graduate professional nurses. The total cash allowance for 
the 3-year course is $752. Appointees also receive cjuarters, subsistence, 
laundry, arul medical attention. 


Dentist 


Dentists are employed chielly in hospitals on Indian rc.servations, in 
the Public Health Service, anti in the Veterans’ Administration. In the 
Veterans’ Atiministration, they work as rating specialists (dental), assist- 
ing in adjudicating service-connected disabilities of veterans who apply 
for disability pension. (Dentist positions in the Department of Medicine 
and Surgery, Veterans’ Administration, arc excepted from the competi- 
tive service.) 

Salaries range from $5,d()() to $6,400 a year. liducation and experience 
requirements vary with the graile of the position. 


Dental Hygienist 


Dental hygienists are found chiefly in hospitals under the direction of 
the Department of the Army and in Veterans’ Administration hospitals, 
where they clean ami polish patients' teeth, sterilize and clean instru- 
ments, ami otherwise assist dental surgeons. 

Salaries arc $2,650 and $2,875 a year. No written test is required. 
Applicants must be registered as a dental or oral hygienist in a State or 
Territory of the United States, or in the District of Columbia, and they 
must show that they have successfully completed a full course of at least 
12 months’ duration in a recognized school of dental hygiene, or that 
they have had not less than 1 full year of technical experience as a dental 
or oral hygienist. 


A tray lor ;i patiuiu in ii (ioveritinunt hospital is prepared by studeiu nurses under 
the direction ol a dietitian. rnf>h t ’■ V. C.i i 'if Sv ri uw Com mission . 


Other Positions 


Other posiitotKS 111 the niediial and nur.sinj^ (ield iiu lude malical tcHu 
nieiaii, lalioraiory helper. X-ray teeliiii, iaii. phot olhioro^rraphie operator 
oieii(xiiional therapist, physical therapist, orthopedic leehnieian dcimi 
tcc linieian. and veterinarian. ’ lintraiu e salaries (or the.se positions nxm 
from Sum to If,, dot) a year. ' 


ADMINIS rKA'I'IVI-: 

In a (xoverntnent a^^eney, as in any ot her similar ornani/ation there 
are men and women who are responsil,le for lornndatiiv- the policies 
ol the a^^au:y, plannin;^ and directing* the worh, and siipervisini- its 
employees. ' ^ ' 

At the top are the heads (such as administrators, secretaries, eomniis- 
■sioner.s etc.), who are usually a|xpointed by the President; their posi- 
tions, tlierehire, are not in the competitive service* (.st.*e p. 1 ). 

ICiiikiiijj licldw (licsc (illiicrs arc: ilicmsaiKl.s cil Clllccrs and ciiii.loya-s 
wlu. also have a part in achninisrcriiif. die work oCrlic- aMcaic y Tlidr 
positions arc in die c<iiii|.cdtivc service, ■I'liey may lie cla.s.sed as follows: 
( ) heac s of divisions, sec tions, and other units, who have an important 
part in determining administrative policies and who clirc:c:t a major part 
of the agency work; (2) '•.stafl'” ollicials who assist and advi.se these o ki- 
.ning heads, as specialists on various administrative inohlems; and (]) 
stall odicials or other administrative personnel who are concerned 
with wliat IS often called "housekeeping” runctions. 

An admini.strativeonicer, as in (1) above, usually has had highly spe- 
cialized training and experience in a particular field, and, therefore, lie 
has the ability and the knowledge necessary to administer large-scale 
programs in that field. 


bmjdoyecs in (2) may begin such work directly after finishing their 
education, or they may be hired later on after they have had similar ex- 
Jienencc in piivate business or in State or local governmem. At the low- 
est levels, these jobs are filled by persons with college training in public 
or business administration, government, or some other appropriate* field 
of study; or with experience in this type of work at. for example the 
junior executive level in private business. Occasionally, clerical perscmnel 
in the Gova-nment who show exceptional aptitude for administrative 
work are selected for such positions through promotional examinations 
or sjiecial training programs. 

limployees in (.^) are often those who advancetl to their administrative 
positions after serving as clerks or clerical su|)ervisors. 

Some of the positions in the administrative field are; 
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cciwt-int I'Accmivt: cliia:t()r 

Adminisri a i < • ' • ‘ I ; t i vc < >11 iccr 

Admimsnanvi ' ^ ions olliccr 

Admiiii!>tiii"'[^- • {)ii>;miziu ion ami methods examiner 

Hudgct examiner Pcr^mnel ollkcr 

Budget „• Idaeement oOker 

Hmployce Position tlassilier 

Executive assistant 

(Vasiiinally, n<liiiiiiisiia(ivc ol'licois air recruited, examined, and ap- 
• 1 -11 the ton levels l>iit iIk-'V ni't-' more often promoted to the , 

irs-isa'i;;-.! ori^inany to ij'-f « 








The encranccpadc salary for »':''’y/>f.;';;.;t:reli“r;h«do^ 
a year. To cjiralify, an applicant must pas. . following: (1) 

his general abilities; in addition, he must lav \^our^ of public 

Four years of college training, w‘t i at j ^^.jence or industrial 

administratit>n,bt.sinessiulmintstratt<>.gM^^^^^^^ 

manaHemen, or indusma a.mbination of college train- 

pnatc experience; oi (.M a time et|uiv,i 

ing and experience. 

^ 

In examinations announced fm' the highly 

must show appropriate experience, w i ‘ position to be 

specialized, the amount depending up , for experience. For 

filled. In many cases, examination, the following is 

example, in the Administrativ _ jeo-rive experience which has pro- 

required: Six years of ‘of supervision, administration, 

vided a thorough knowledge of me i ^ ^ j satisfactorily with 

and management, and df ttimtion o^ education in an 
individuals, groups, and the public, subst.tut. 
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Statistkiav 

Stafistici'.ins arc af work in practically all Goveminent agencies. 

Salaries range From $2,200 to | I0,00{) a year. Vacancies are often filled 
at the statistical-clerk level through a civil-.scrvice examination for the 
position of clerk at .$2,200 a year. The JPA examination (see p. 5), 
which sometimes incliulcs a Statistician option, offers opportunities for 
appointment at an entrance salary of |3,1.00 a year. Applicants must 
qualify in a written examination in both instances. 

lixperience or training is not rcc|uired on the part of applicants who 
are appointcai at the clerical level in the lower grades. However, to be 
admitterl to the J PA examination, applicants must show— 

(1) 'fhat they have had a full 4-year college course, leading to a 
bachelor’s degree, with certain courses pertinent to the duties of a 
statistician position, or— 

(2) I'hat they have hatl some of the courses required in the case of per- 
sons qualifying on the basis of a 4-year college course, plus experience (or 
additional etlucation) which, when combined with these courses, gives 
the applicants a technical knt)wiedge comparable with that which would 
have been aetjuired through completion of a 4-year college course. 

Persons qualifying on the basis of a 4-year college cour.se~(l), above- 
must have had (a) 20 .semester hours in statistics or (^) 6 semester hours 
in statistics and 24 .semester hours in any one or any combination of the 
folh)wing: economics, .sociology, political science, social .service, educa- 
tion, psychology, home economics, biology, public health, mathematics, 
engineering, and physics. 

Written examinations are not required on the part of applicants for 
statistician positions in the higher grades— $3,825 to $10,000 a year. 
Progressively responsible experience is required, the length and kind 
depending ujion the gratle of the position to be filled. 


PSYCHOLOGY 


Research Psychol o^isl 

Research psychologists participate in the development of devices for 
the measurement of aptitudes, skills, knowledges, or personality char- 
acteristics of large groups of per.sons. They install tests to be used for the 
selection, promotion, training, or occupational classification of large 
groups of per.sons; correlate tests with job performance; or prepare inter- 
pretive accounts of technical research in the field of measurement devices. 
Other psychologists are concerned with the design of gunfire-control 
and missile-control instruments from the point of view of ease and em- 
cicncy of operation; others assist in the development of listening devices 
for under- water sound; and still others engage in studies of human 
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Accountmg and Auditing Clerk 
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McQunUtnt twd Audi lor 

For appointment: to the position of accountant and auditor, which 
pays from $3,H25 to .|16,d()() a year, applicants must have had from 4 to 6 
years of general and special experience in the field of accounting appli- 
cable to the position to which appointment is sought. A written test is 
usually not reciuiretl. 

For appointment to higher-gratle accountant and auditor positions— 
$7,600 to I K), 000 a year--the grade of tlic positions for which applicants 
are considered to be <[ualifie<.i is determined by the fjuality of their experi- 
ence. Applicants for positions at these levels must have had at least 6 
years of progressively responsible accounting and auditing experience. 
A written test is not re(|uired. 


Internal Revenue A^ent 

For the position of internal revenue agent, |3,100 to $5,400 a year, 
applicants must pass a written test, and they must have had from 2 to 6 
years of progressively responsil^le experience in positions which require 
the application of, ami a thorough knowledge of, commercial account- 
ingand auditing principles and practices. 

Applicants lor the positions ol /one deputy collector and oflice auditor 
must pass a written test, and they must have had at least 2 years of ex- 
perience in positions re<(uiring familiarity with business methods and 
rccorrls, and 1 year of special experience in work involving the deter- 
mination, assessment, or collection of taxes. 

In examinations lor all three ol these positions — internal revenue 
agent, zone ileputy collector, and ollice auditor — appropriate education 
may be substituterl lor some ol the specified experience. 


SOCIAL WORK 

Some ol the activities in which social workers in the Federal service 
arc engaged are: Services to chihiren, provided by child- welfare special- 
ists in the Chiltlren’s Bureau, Social Security Administration, Fedeial 
Security Agency, who ativisc on practices and standards, and assist child- 
welfare agencies in local communities with such problems as juvenile 
delinquency, foster care for children, and adoption; the progiam of pu 
lie assistance carried on by .social workers in the Bureau of Public Assist- 
ance, Social Security Administration, Federal Security Agency, wio 
advise local public- welfare agencies on the principles to be followed in 
determining eligibility for assistance, and the amount of assistance to 
be granted; medical and psychiatric social work in programs sponsore 
by the Veterans’ Administration and by the Public 
eral Security Agency; and family welfare services provided by the Omce 
of Indian Adairs, Department of the Interior. 
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rratioii, supervision, or researc h; in development of instructional mate- 
rial* or *in other activities in the field of education. A written examination 
is not required. 








Training pt)Sttions exist in almost every agency in the Government. 
Salaries range from to |7,6()() a year. Persons who work in such 

positions have usually had experience in training in one or more of die.se 
Lids' Personnel, educational, vocational, trades or industrial, profe.s.sional 
or scientific, business or sales. Applicants for most positions in this field 
qualify on the basis of experience alone, or on the basis of a combination 

of experience and education. 

Although in most ageiu ies training jiositions exist for the purj^iscor 
training employees within the agencies, the Vocational llehabiUtation 
and iMucation Service of the Veterans’ Administration employs training 
olficers to assist former members of the armed forces in preparing for 
jobs, rintrance salaries for most training-ollicer positions in this program 
range from |3,S2‘i to a year. 


^yC 

Vocational advisers are employed by the Veterans’ Administration to 
a.s.sist veterans in selecting employment or educational objectives toward 
which training authori*/etl liy legislation for veterans may be directed. 

Salaries range from $3,H25 to .$7,6()() a year, ’■xperience in counseling 
and in the use of occupational information is required. In the higher 
grades, siqiervi.sory or administrative experience is icquiied. pp icants 
must also pass a written test. 


llOMli liCONOMlCS AND DIETETICS 


Howe Vxouomht 

Home economists are employed in hederal agencies as clothing special- 
ists, family economists, hou.sehold ecjuipment specialists, anc nu ' 
ists. They carry on statistical or economic studies o ami y econo , 
food consumption, or nutritional status. Othcis per oirn researc i 
foods, clothing, and equipment— research which piovi cs lome ^ S 
education and guidance to farm families, and h^lp^ Amciica s lou 
run their homes more eflicicntly and economically. 

Salaries range from $3,100 to $6,400 a year. _ 

For those |4ons seeking « career as a home economis >" he Fedem' 
service, the best means of entry is the Home Economis op 
JAA examination (sec p. 5). Applicants must pass a 
addition, they must show (1) completion of a fu -yea* 
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field E.\vf»dni‘r 

Field cxjiiniiurrs invest aiul atljust eases arising under the National 
Labor Relations Act. 'They ate assisted by employees in the position of 
examiner trainee. Salaries of these positions range from $3,100 to |6,d00 

* ^Applicants must tpialify in a written rest and must show progressively 
responsible aiul siu:eessl\d experienee in the held of labor relations, the 
ainotinr and ipiality depending upon the grade of the position to be 

filled. 

Tmm/ty Uufoncineui A^cut 

These agents are employed by the 'IVeasuty Department at $3,825 
and $4,600 a year. Applieants must meet certain experience recjuirernents 
and pass a writurn rest, lulucation may be substituted for some of the 
re(|u i red experience. 


Patrol / mjmet o r, 7 htiuvv 

’I’he entrance salary of this position, which is in the Immigration and 
Naturalization Service o( the Department of Justice, is $3,450 a year. 
After 1 year of satisfactory .service, trainees may become patrol in.spectors 
at $3,825 a year. Patrol itispectors are responsible for detecting and 
preventing the illegal entry of aliens into the United States. 

Customs luslm/or 

Hniployees in tins position serve in the field service of the Bureau of 
Customs, dreasury Department. 1 he entrance salaiy is $3,450 a yeai. 


Attorney 

'fhe Civil Service ( Itmimission does not recruit, or pass on the quali- 
fications of, persons to l>c appointed to strictly attorney po.sitions t lat 
is, positions which require admission to the bai. Recuuting oi suci 
positions is done by the employing agencies. 




Adjudicator 


AcljiRliciirors arc cmploycil in the ^rrcaccst mini hers in the Veterans’ 
Atlministratinn. They ail)ucliciuc claims and authorize payment of bene- 
fits to veterans and their beneficiaries. Salaries ranne fi\)m m 

17,600 a year. ^ 

C out act Representative 

Competition for this jjosition is restricted to persons entitled to vet- 
eian piefeiencc. C.ontact representatives are employed l>y the Veterans' 
Administration in its field t)nices, and they receive from |3,825 to $6,400 
a year. 

Applicants for the $3,825 position must have had responsible contact 
exjxricnce with members of the armal forces or with the public. A 
written test is retjuired. 

Most of the positions above the lowest ^ra<le are filled by promotion. 


Hearing Examiner 

I'cdeial hearing examiners preside at formal hearings reciuired by 
stating. Salaries range from $5,40() to |10, ()()() a year. Applicants mu.st 
lavc had piogressively responsible experience which tlemonstrates con- 
clusively their ability to conduct hearings in a dignified, orderly, and 
impartial manner; determine credibility of witne.sses; sift and analyze 
evidence; apply agency and court decisions; prepare clear and concise 
statements of fact, law, and order; and exerci.se sound judgment. 'I'hey 
must show that they are persons of judicial temperament aiul poi.se. 


Correctional Officer 

Correctional officers are employed by the Bureau of Prisons, Depart- 
ment of Justice, at $3,125 a year. They supervise, safeguaial, and train 
inmates of bederal penitentiaries, reformatories, anti camps. 

The examination for this position consists of a written test. Competi- 
tion IS restricted to persons entitled to veteran preference. 

Guard 

Guards patrol Government buildings and grounds to prevent trespass- 
to buildings and contents. Salaries are $2,450 

ana $2,674 a year. 

Applicants must qualify in a written test or must meet certain experi- 
ence requirements. Competition is restricted to ]K*rsons entitled to 
veteran preference. ^ 



Other Positions 


Other positions in this general liclcl include: Secret Service agent; 
investigator, Alcohol Tax Unit, Bureau of Internal Revenue; port patrol 
officer; immigrant inspector; mediator, National Mediation Board; 
security inspector. Atomic lincrgy Commission; trade-mark examiner; 
policeman, Metropolitan Police Department, Washington, D. C.; and 
fireman, hire Department, Washington, D. C. 


LIBRARY, ARCHIVRS, AND EXHIBITS 

Practically all Pedcral agencies have libraries and employ librarians. 

Salaries for librarians in professional positions range from $3,100 to 
$10,000 a year. 

At the $3,100 level, applicants must have had 4 years of progressive 
library experience, or have .secured a degree in library .science. They must 
also pass a written test. 

Librarians with salaries from $3,825 to $6,400 a year select, classify, 
and catalog books; provide bibliographical and readers’ advisory services; 
do administrative work; and in other ways perform professional library 
duties. 

Positions paying $5,400 or $6,400 a year rcc|uire librarians who have 
directed the work of professional library employees, or who have per- 
formed library work of a highly specialized nature. To qualify for these 
positions, applicants must have the basic qualification of 4 years of ex- 
perience or a degree in library science. In addition, they must have had 
from I to 5 years of progressive professional library experience, the exact 
amount and kind depending on the grade of the position. 

Administrative library positions in the top grades are not numerous. 
They call hir persons capable of assuming complete charge of large 
libraries or tlivisions of such libraries containing general collections and 
research collections in specialized fields. They must have a broad knowl- 
edge of the principles, methods, and practices of library science; they 
must be able to plan, organize, and direct the work of large numbeis of 
professional assistants; and they must be recognized leaders in the libiary 

field. , . . ^ 

The position of library assistant (not a professional position) pays 
from $2,450 to $3,100 a year. To be eligible for appointment, applicants 
must qualify in a written examination, This is the only requirement for 
the $2,450 grade. I’or appointment to higher-grade positions, applicants 
must have had ftoni 1 to 3 years of library experience or training in 
library science, 

Bor more detailed information, see the Commission’s Pamphlet 37, 
The Librarian in the Federal Civil Service. 


'I’hc Smi(hs()ni;ni lnsti(ufi()n, W:i.shiiiiM()ii D (' i 

W.il, spcciul (raining (,„■ w„rk in c„ll«(i,!'g, d'a'aifyi'.’rn 
"■..polngical and arch.adngical niarcrials and cxhildirin 

grade lx).sicions~42/l5() fo .f^.ioo j, year museinn I- , . ^ 

Iniiiiiary work in tlie col lection, preparation, eare, pri\s(a-v;n^i( n 
■mHincmg. an<l cataloging of museum material. ’ 

III the higher-grade position.s-..l\ 1 00 to ^$7,600 a vear-rhe 

An r '■'■'I""" alriliry',, 

' ' <>'■ (■xiH'i-K-iuc IS rccinircd (nr all rluisc pnsidnns' 




V 


aoncal value. Salarie.s range from |3,10() m $ 7,600 a year Onnor 

iirvacl'lX'lrZriV'' cluK«to 

vacancies Oy pi omotmg employees in the lower grades. 






D. C. in Jhc NadmiaTcolIcc^^^^ Ar^s^miths^r’ 

^X^shington, D. C. and in cither galienes^n^ 

Salaries range from 13,100 to ^8,800 a year lulucatioti ’mJ . . • 

requirements vary with the grade of the positiiin. ‘ ^«l^^‘'••enc•c 


WRITING AND JiDiTiNG 

elijlbts seVrlT “rdl'rf ‘■<^h'i«er.s nf 

»,s Informacinn Specialise and hrn'na.‘,'nn Dir“‘' 

Ar(ictetZZZS,Zr‘:"‘' ^ 

|H.blicatio,,s.V.bli7,Xin,f; 

visual ’ ' editor and writer, and 

(=£=S=S5:=;= 



The jl^A Mxatniiuuion (sa,* p. ■)) soincliiiics iiKlutlcs an Information 
Assistant option. Ap|>lii:ants must have had at least 3 years of expen- 
ciia* in newspaper, periculical, radio, or motion-picture script writing or 
editing; ot they must have successfully completed a full 4 -year course 
leading to a bachelor’s degree wit h a major in journalism; or they may 
qualify by having had at least 12 semester hours in writing or composi- 
tion ant! 9 semester hours in one or more of the following subjects: 
History, political science, sociology, economics, and public administra- 
tion. ritiucarion and experience may be combined to meet the require- 
ments. 


Historians in the (lovernment receive entrance salaries ranging from 
$3,82“) to$H),()t)<) a year. 

Applicants for the position of historian in the lower grades may 
qualify oit t he basis of either (c/) education in the social sciences or {h) 
cxlK'rience in the analysis of historical records, or in writing reports 
baseil on such recoials. 

'I'he few persons appointed to the higher-grade positions must have 
had experience of high iiuality in historical research and historical 

writing. 


POS l’Ah SliRVlCK 

Most positions in the I’ostal Service are filled through the competitive 
civil-service system. 'I’he Civil Service Commi.ssion’s central ollice and 
regional oflices announce open competitive examinations for these 

positions: 


l-ostmastcr 

Substitute jiostal I ran. spot" tat ion clerk 
Substitute clerk 
Substitute clcrk-carrier 
Substitute clerk- village carrier 
Substitute mail haiuller 


Kural carrier 

Ciat ageman-driver, and other positions 
in the Motor Vehicle Service 
(Ibannan, charwoman, fireman, engine- 
man, and other po.sitions in the Cus- 
totlial Service 


Other posh ions, such rus sssistrurt l>‘f 
lupeihitciulcm (if cmricis, superintendent o icgu y’ ' ‘ , f fo^g! 

nidicnr. suiterintendent of innney ottlcts. ^ 

nan. a.id post-., like in.spectnr (chosen from ho 

, State-<|uotu basis), are filled through “/..^Xaically 

•ntered the Postal Service throngli competmve examinations. y 

ill these positions are in first-class offices. ....ancnnrration clerk 

Certain po.sitions, such as clerk, earner, ane pos . r ^ 

ire subject to a ’’ciuota law” which permits the employment of 1 subst 



niic employee (tor inicimiiieiK uiid pari-dme diii v> l.w , , ^ 

t^ll-|ime employee., or tor any Iraerion tlKaeld.^TIo, if& 
■eKular elerb, or fewer, in a po.sr olllee I suhsrir,,,,. t 
" ^H-e 7 or nrore re«r,la'r c:n.pl,na;i, it r.! . 

MihstiMiics can hccmpidyal.) ' 12, two 

l*or these positions, appointment is nsnally miule to the ioh nfe I ■ 

...lOn . I, 

. 1 " Imurly .a.sus; rejiolar employees are paid on an annoal Iwis 
I nipl..yees ,n the l-ostal .Serviee are enti.le.l ,o I S days '( m 
aiul K) (lays of sich leave, with nav each vcir M • •' 


Postnidstcr 

( 1 ) I hose ,n hrsr-cla.ss olhees; ri.eir annoal salaries are|d,<t 7 tl or ntore. 
to Id, 370 , inclusive"" '' 

t<) to!??!)! hKhlEive.’'' '^'^''''* 

to * 2 * 3 i)'oric,ss^'""^'' ‘’"'’“''I compensation amouitK 

mati thtmtottetr!'^''''’'' t'l'pointments may be 

choose.,- '"''‘’'""’S O'licc Oepart.ncnt 

•;is-i23E=E5sr 



(3) By It II (5 pen coni petit ivc ex ;imi nation (or wliich the public (in- 
chiding the incumbent acting postmastet and postal employees) may 
'.ipp*y- 

Applicants for the position t)f postmaster in a first-class post office 
which is to lie filled by an open competitive examination arc not re- 
quired to take a written test. Ratings are liased on the applicants’ educa- 
tion, business or professional experience, (|ualifications, and suitability. 

Applicants for the position of’ postmaster in second- and third-class 
j)OSt oflices, however, are re(|uired to take a written test; ratings arc based 
on the written-tesi score and on the applicants’ education, business or 
professional experience, <|ualifications, and suitability. 

Civil-service examinations are also announced by the central office of 
the Commission for filling vacancies in fourth-cia.ss postmaster positions 
for winch the annual salary is .$l,.R)() or more. Appointments arc not 
made by the Rresidc'nt. 'The Rost Office Department makes its selections 
from certificates submitted by the Cavil Service Commission following 
the rating of the examinations. Where the compensation is less than 
appointments are matle on the recommendation of post-office 
inspectors after personal investigation. Although applicants for fourth- 
class postmaster positions must actually reside within the delivery of 
the post office in whicli the vacancy exists, there is no specific length-of- 
residence |•e([uil•enu:nt. Ror positions with a salary of $1,300 a year or 
more, a written test is rcxpiiretl. 

for detailed information regarding appointment to the position of 
postmaster in first-, second-, and third-cla.ss post offices, sec the Commis- 
sion’s I’orm A N 222S. Ror similar information regarding appointment 
to the jiosition of postmaster in fourth-class post offices, sec the Com- 
mission’s Rorm AN 1739. 


Postal 'Ihnisjwrtatton Clerk 

lixaminations for the position of substitute postal transpot tation cleik 
arc announced by the central office of the Civil Service Commission, 
Competition in these examinations is restricted to pcr.sons entitled to 
veteran preference. 

The written test consists of a mail test (including routing, following 
instructions, anti .sorting), and a general test. 

The initial basic salary is $l.d 1 Vi an hour. 

Persons who attain eligibility in a Substitute Postal Transportation 
Clerk examination are enteretl on registers by State (except that separate 


When a vacancy occurs, names arc certified trom tne tcgistci .u. ...v. 
State in which the vacancy exists. Ror sample cquestions, see tie om 
mission’s Rorm AN 3530. 



The P‘’y oppositions in tlic Highway Post Oflice Service 
jre similar to tliosc of positions in the Postal Transportation Service. 
Vacancies are usually filleil through the transfer of available qualified 
persons from the I’ostal 'Iransportation Service. 


Kural Citrrier 

Hxaminations for the position of rural carrier arc announced by the 
central olfice of the Commission as the needs of the .service require. The 
written test consists of general cpiestions and questions on computation 
of postal charges. 

lixami nations are hehl lot each post ofiice as eligiblcs arc needed. An 
applicant may he examincil only lot the post olfice that serves the terri- 
lory in which his home is located; he will not be admitted to an exami- 
nation announced lot any otlicr office, l ie must have lesided thcic foi 
at least I year next ptecetling the closing date for receipt of applications. 

Cartiers in the rural delivery service are divided into 11 grade.s. Their 
salaries ate based in part on a specific rate per mile per year, and in part 
on a fixcil compensation. 'The entrance salary of a rural catriet on a 
standard 3()-mile route, 6 trips a week, is $2,766 a year. An additional 
$20 a mile a year is jiaid for eacli mile or major fraction thereof in excess 
of 30 miles. 'The salary increases from year to year. 

Carriers wlio perform faithful and meritorious .service arc promoted 
to gratle 12 after 3 years of service in grade U ; they are promoted to 
grade I 3 after 1 years of service in grade 12; and they are promoted to 
etade Id after 7 years of service in grade 13. 

Rural carriers must furnish and maintain at their own expense a 
vehicle eciuipment neee.ssary for the prompt handling of the mails, but 
they are allowed H cents a mile for equipment maintenance. 

fior more iletailed information regarding the Rural Carrier exa 
tion, see the (iommission's l/orm AN 1977. 


examina- 


Clerk, Clerk-Carrier, Village Carrier 

l!xainiiia(i()i\s for substitute tierk, substitute cietk-cartier, and viUagc 
carrier ix.sitit.ns are au.u.uuceti by tire Commission s rcgionai olTices as 
tire ireetis of iiuiividual post olTices re<|uirc App . cants ™ust ac uaPy 
resitic witirin tire deiivery ol tiic pose ofiicc for winch the examin. 
is being iieid, or be iiona fide patrons of such ofitce. 

Tiie writtet. test consists of geuerai quest, ons, ^ 

and rtmtiirg, and questitrns designed to measure the applicant s .ibility 

to follow instructions. 


As the 


train apeeds between cities, postai transportation cietks ate busy sorting tbe 
mail. Pbolograpb by V. S. Civil Service Commission. 



J///Wfcimoi |.osiM,.ii.v (kcisionallv, Imwcvrr, ;i|.|«.ih(ma,K., f 
M n^uhr |,„sifi„„,s, Sul.sii,u(..s n,v rn’X n^ 

■Acam ,„f, u, .scmHljy of a|.p„i, as s„l«,m„<.s. S.il.sritu « ',1^ 
<|.ur«l ,0 k- availal.l,- f„r .l,„y o„ sl,.,„ nokx-, ( Kainally s m- , 

US rccjuircd of ( hem every day. • ’ ' 

The basic isKcorpay \\y> siihsliima in lirsi- aii.l .s<x,mi<I-, lass hnsr„n;. 

IS )!l.3l A an linnr-; in ilihil-class posi nllucs, Sl.dr.W an linn Afn-r,'l” 
IKaloitnancc nl I year nl satislaciory snlisiiinn- s<a vic<- ,lu- hash n "( 
|-:iy in the case ot snhsiiinics in hrsi- ainl s. a ,.,,.1, lass i.nsi nliiccs'is in 
crcasol Id cents an limit, ainl alicr ca. h a.l.liiioinil ye n nrs tisfi ™ 
setvice It IS incteasetl S cents an limit, iiniil a inasiinnn, pay 
tin liom us ic.kIkhI. { I'or sulvsiituie.s in i liinl-ela,ss po,s< oClices rlicIvKi- 
rate nl pay is incteaseil, allot I ytait nl saiisla. loty sia vicc at'ko tan f 
10 cents an limit, ami alter each a.l.liiinnal year nl saiisla.anty seniitci 

h I'cl'harj "" """' l’■'y "I Sl-'l I an hoiit 

llasic tares nf |iay Inr n;y///,tr del Its ami cattitas ate hastal nn a AO-lHHit 
wtcit. (jveiaime is paid loi .sta vice nl inme ihan ,S limits a day. I••ntre|;u■ 

I eniplnymem, the iniiial hasi, salary nl . ha lts in nlli.a-s nl'ihe lltst md 
ccnml classes andnl cattiets in ihe ciiy .Idivety service is ntade I *2 870 
■ yc.i . hese eiiipinyees are divi.le.l inin 1 1 i;ta.les, the hasi. sal’aricsiil 

. . al.ii) *1 Hlyeatet than the ne.xt l.iwct .iira.Ie, l■;nlpl..y..■s ate iir.iin ltd 
uccessively, after 1 year's satisla. tni y s, a vice in eal 1. eta.I.-, t.l Ik nm 
iikIici Hiatle uniil ^ra.le 1 1 is reache.l, Th. re are ihttc a.l.liiinnal i;ti<h- 
|nn.n<.(ion todie.se is nn the basis. iflaitlilnl ami nu rii.na.nis .setvhc " 

Pt. iZ ?irtheh?^'' '' '■'I’""' t.i nthet 

jostinns in then re,spective nihees. If. halts ami .atti.as in nta.IeO ami 

‘ I'.,t leHtlla’I I'lH s I '■ n'‘'" "t’T 

bak al!;h.!’ ? ""TI'-)'<'cs ate .livi.hal intn 6 nta.Ies, til 

• "''""I' oinKe Irntn 1 7(1 tn S.l,t,7.l a year eiich stica'S- 

plovecra'ie'Ilm"'^' K''‘'i'«'r rhan die ne.si Inwet ;(ra.le. Hm- 
r^a; rthe ir a-it/’setvice in 

office.: I'k^tllZltr r.'‘' l«« 

rateof nav is inn-f-ic/. I lo’ ^ •''^•fuiiactory service, ihc basic 

sati.,fi,inV.setvice it is iiZZd s"'"' ‘''i'*"''"""' 

pay of $1.31 I/a an hour'is teaciied 

gtades, the basic sa*l'ad'-'^''f^ rbird-cla.s.s post nlliee.s are divided iiHo6 

The initial basic salarv -k nin/»c from 1 70 lo .$2, 670 a year. 

is made to the next iLlirf ^‘^ 7 ! ^ I'lomotion 

Clerks and village carders J s™’e. 

caiiitus of the highest grades arc cligihic for promo- 



other positions in their rosjHTtive olliecs. Clerks in the lower 
‘X are cliMil>>^- <<''' l''''>nK)tions if persons in tlie higher grades 

jrc not available. 




x X 
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WI.CTC spa very moss<pij.crs :M(: employed on a ull-tmic bases 

i„Z, -class post t.lliees, they ate divided into nine grades with basic 
Isries raitging iVom .«.r/ll to «Z.P70. The initial basic salary assign- 
Is made at m ade Alter I year ol satisfactory service in 

cicli grade, employees are promoted to the next higher grade until they 

'^Sulisthi'ite, teinpoi ary, or auxiliary .special-deliyery messengers m fttst- 
fliss post olVues are paid on an hourly basis. The hasic hourly rate o 
<1 Ohii is increase.! 1(1 cents an hour upon the completion of 1 year o 
* ■ •f-if-rdrv scrviiT '.iml af ter t"u h additional year of satisfactory scivice, 
it hiitcreaL'd a ceii'is ai’t hour until the maximum of Jl.-ffi'/t an hour is 
rcaclietl. 

Mail Wtimlhr 

lixaminations lor (he position of suhstitute mail handler ate announced 
X^;:rt:::';:^r:;hm:;:ciehvery..fthe, 

the amination is announced, or be patrons of 
pass a written test designed to determine ability ‘‘J 
„ perform simple lasks. In addition, they must 

mail handlers are paid at the ' j ™ n hou 

, year of satisfac tory service, the rate ol pay is mctea^l J 

aJd, after eac h additional year ol satis actcit^ 

cents an hour until a maximum pay o $ . - ^ ^ 40-hour 

The basic rate of pay of tyg"/'"' '"'I'' 3 $2,770 a year, 

week. The initial salary assignment is niac ' f ' . sa'larik of which 
The,se employees ate divide.l into 6 » salary 

range from JihclW to $2,')'i() a yeai , eat. i '''X _ promoted succes- 
$UK) greater than the next „ jZ/grade. t!) the next higher 

si vely, after I year s suns I act Ol y SC I VIC « b 

grade until grade 6 is rcachetl. 

Garage ff/ath D river 

Positions in the Mot.ir Vehicle Scirvicc relate to the care and operation 

of motor vehicles used in the Posta ...sanlar garageman-driver 

The entrance salary of per-sons $1.26>A 

positions is $2,770 a year. Substitute gaiageman 

an hour. 



I he fypist is the iiulispcnsahle girl in every (ioveriimetu oflice. l^/w/of-ri/fih hy U. S. 

Civil Service Commiision, 


Applicuus arc not rct|uirctl to take a written test. 'I 'hey niust have liatl 
at least 1 year of experience in the operation of tnotor ti iicks, incliKline 
the making of minor repairs anti atijustments. 

It is the policy of the Post Oflicc Department to lill other positions in 
tic Motor Vehicle Service by promoting persons in the position of 
garageman-driver who have tlemonstrated their ability to perform the 
tliuies of highcr-paitl positions. Other positions include automobile 
mechanic, automobile mechanic's helper, and tiriver-mechanic. 


c:ij-:rk:ai. 

Among the Government's clerical employees are stenographers, 
typists, c erks (correspondence, accounting, appointing, pay-roll, filing, 
s^itistical, etc.), messengers, office- machine operators (mimeograph, 
addressing, tabulating, graphotype, multigraph, bookkeeping, calculat- 
ing, card-punch, etc), telephone operators, and storekeepers. 


7'hesc workers earn yearly salaries ranging from $2,200 (the entrance 
salaty for messengers) to $3,825 (the salary for some secretarial and 
higher-grade clerk positions). 

The best employment opportunities in the clerical field are in stenog- 
rapher, typist, and clerk positions. Even for persons with a college or 
university education, stenography and typing skill often provides the 
best means of entering the Federal .service. Later, these persons may find, 
in their own or in other agencies, opportunities to work in their special- 
ized fields. 

Salaries for stcnograplicrs begin at $2,450. Where stenographic duties 
are combined with .secretarial duties, salaries may go as high as $3,825. 
Stenographers at tlie lower salaries take and transcribe dictation, main- 
tain filing systems, and receive telephone calls. As the duties become 
more varied and recjuire more initiative and independent judgment, the 
salaries increase. 

Experience is not recjuired in order to qualify in examinations for many 
beginning jobs in the clerical field, including stenographer, typist, clerk, 
and mes.senger. Applicants for such jobs ate rated on the basis of a writ- 
ten examination. For other jobs, such as bookkeeping-machine operator, 
telephone operator, etc., applicants must, in addition to taking a written 
test, sliow that they Irave had qualifying experience. 


O|>erator.s of many Iciiuls of nflict* machines are employed throughout the Federal 
service, Vkolo^rufib by V. S. Civil Service Commission. 


PHO’rOGKAPMY AND (iRAPHIC ARTS 

Photographers are eiiiployal in various hranches oC the Dciyirtmcn 
of the Army, incliuling the Signal Corps and the Army Map Service- i 
the Dei>arrmentot'rhe Navy; in the Coasi and ( ieodetie Survey of ’th 
Department of Commerce; in ihe Departmeni of Agriculture's Fore 
Service; and in the Department of the Interior's Cieological Survev 
Most of them are engaged in darkroom work. Salaries range front $2451 
to i^4,6()0; entrance salaries are seldom al)ove >lCIO(). Several agencic 
employ trainees, with no previous photographic experience', ai|2 45C 
lixiK-rience is retniired in order to (|ualify for ihe higher-grade positions 

Commercial artist-designers are employed in ntany Government agen 
eies to illustrate technical, statistical, and educational material. Position 
are in such hranches of art as airbrush illustration and design, hook am 
magazine illustration, graphic tiesign, and visuahaiti designing. Man- 
of the jobs are in Washington, !).(;. Salaries range from .$2, -Do to$d,60( 
a year, lixperience or e<lucation in one of the fields of commercial arti 
iccjuiicd, and samples of woi’k are often r('(|uir(‘d for evaluation. 


A nmchini.si In chf Public Ihiilitiuft.s Ailministriiiioii takcN m<'asiui*niem.s with 
micrometer (or ii.se in maiiiii'aci uriiift replacemeni parts. by U, S. Cm 

Svi'vhc Otnnni^sion, 




Mnps pnuhucHl by (be Army Map Service are examinecl by a Pressman to insure 
accuracy oC color reprotliiciion. l>liologn/l>l> hy U. S. Army Signal Corps. 


In W'lshitiuton 1). (' llu: Dcnattmciu of tlic Navy, the Dcpaitment 
of ('onimera^anti the Department of tlie Interior employ lithographers 
to work «o loaps, . htirts, ^">‘1 iHustnitioo.s, Negative 

platen.akcr,s, transicrrers, a.ul press.nco are ‘-•'"P'”'','-'' ‘''f, * 7 1 
Salaries stai t at 9.'. cents an l.our (for helpers) and go up to $1.77 

hour (lor journeymen). 

'I’KADHS AND MANUAL OCCUPATIONS 
Unntireds of kintls of trades and manual occupations arc represented 

''’Ti:>gr:::mi:;mi'r'rfdKip..»iiionsint 

tnenw.'smh Is .Ihip arris, ailenals, air bases, or "co o 

depot.; and places where construction, river, and flood-cont.ol 

work and irrigation or reclamation P™l “'* hv the Com- 
mission s regional olliccs, oi oy ooruus 

iintler supervision of the regional ofliccs. nn'ilitv and quantity 

Apirlic'ants are rated on their training and on the quality and quant y 

of their experienee. 






For most positions of journeyman grade in the recognized trades or 
crafts, applicants arc required to have completed a 4-year period of trade 
apprenticeship training, or an equivalent period of practical experience. 

'I'lic requirements for other positions vary from 6 months for trade 
liclpcrs to as much as 3 years for skilled manual-worker positions not in 
the apprenriceablc class. 

Following are some of the skilled-trade and related positions which 
exist in the Government service: 

hi comh'ucih}! and maintenance activities: Electrician, bricklayer, pJas- 
terer, painter, plumber, steamfitter, stonemason, structural iron worker, 
carpenter, cabinetmaker, and sheet-metal worker. 

In connection with scientific, professional, and research work: Instrument 
maker, laboratory mechanic, glassblower, and model maker. 

In production shops, such as those in naval shipyards, or manufacturing 
arsenals of the Department of the Army: Blacksmith, boilermaker, metal- 
smith, molder, machinist, toolmaker, patternmaker, and welder. 

In graphic-arts work carried on by numerous Government agencies: Com- 
positor, typesetter, lithographer, lithographic transferrer, photo-engraver, 
cylinder pressman, lithographic (offset) pressman, bookbinder, electro- 
typer, stereotyper, copjK'iplate map engraver, steel plate engraver, elec- 
trolytic platcmaker, and plate printer. 

'Phe Government Frinting Office is the largest employer of labor in 
printing and binding positions. The Bureau of Engraving and Printing 
employs engravers, electrolytic platemakers, and plate printers in the 
production of currency. Federal securities, and postage and revenue 
stamps. 

Rates of pay for employees in trades and laborer positions in the Fed- 
eral .service are generally fixed in accordance with prevailing rates paid 
for similar work by private employers in the locality where the work is 
performed. 'I’he pay is fixed and adjusted from time to time by the 
employing agencies. 
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Getting Additional Information 

Information about Federal civil-service examinations can be obtained 
from the United States Civil Service Commission, Washington 25, D. C.; 
from any of the following regional offices of the Commission; and at 
lirst- and second-class post offices. 


CIVIL SiiRVICI' RliCilONAI. OFFICliS 

FiiiS'r RticaON. — Post Office and Courthouse Building, Boston 9, Mass.: Maine, 
New Hampshire, Vermont, Massachusetts, Rhode Island, and Connecticut. 

SccoND RiiGiON. — Fetleral Building, Christopher Street, New York l4, N. Y.: 
New York and New Jersey. 

Tniito Ui'GiON.— Cusroinhousc, Second and Chestnut Streets, Philadelphia 6, Pa.: 
Pennsylv;inia and FXlaware. 

Fouit i n Rhgion.— Teinporary "R" Building, Fourth Street and jederson Drive, 
S, W., Washington 25, D. C.: MarylantI, Virginia, West Virginia, North Carolina, 
and the Di.strict of Columhia. 

I’li'iM R I'GiON. — New Post Office Building, Atlanta 5, Ca.: Soutli Carolina, 
Georgia, Alabama, I’lorida, Tennes.see, Puerto Rico, and the Virgin Islands. 

SlX i’n RiiGioN. — Post Office and Courrliou.se Building, Cincinnati 2, Ohio: Ohio, 
liuliana, :uul Kentucky. 

Siivi'N'rn Ri;gion.~Ncw Post Oilicc Building, Chicago 7, 111.: Wisconsin, Miclii- 
gan, and Uliiu)is. 

luGli rn Ri:gI()N. — Post Office aiul Customhou.se Building, St. Paul I, Minn.; 
Minnesota, North Dakota, South Dakota, Nebraska, and Iowa. 

Nin i'M RiUiioN, — New Feticral Ihiikling, St. Louis 1, Mo.: Kansas, Mi.ssouri, 
Oklahoma, and Arkansas. 

Ti'N i'il RiiGioN. — I'edcral Office Building, 610 South Street, New Orleans 12, 
La.: Mississippi, Louisiana, and Board of Unitcil States Civil Service Rxaminers, 
Balboa Heights, C. Z. 

lii.iiviiN'i’U Ri-gion, — 302 Federal Oflice Buihling, First Avenue and Madison 
Street, Seattle i, Wasli.: Montana, Oregon, Idaho, Washington, and Territory of 
Alaska. 

'rwm.i' I'll Ri:gk)N.— 129 Appraisers Building, 630 Sansomc Street, San Francisco 
1 1, Calif. : California, Nevatia, Arizona, and 'Icrritory of Hawaii. 

'ruiU’i'iiUN’i'M Rugion.— New Customliau.se Building, Denver 2, Colo.: Coloratlo, 
New Mexico, Utah, and Wyoming. 

Fouu i’iiiiN'i’it RiiGiQN.—-210 South Hai’wood Street, Dallas I, Tex.: Texas. 


I'or siilc f»y the SupcriiUeiuleiit of llocii incuts, U. S. Govcriiiiieiit Printing Ollicc 
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